Department of Epidemiology

Teaching Assistant Memorandum of understanding

Specific duties for this course

You will be a teaching assistant for the course _____________________________.

Your specific duties will include (faculty supervisor completes and initials those that apply or write “n/a”):

· Attend all lectures _____

· Lead discussions during lectures _____

· Assist with the development of course materials _____

· Lead ___(#) weekly lab/discussion section(s) with about ____(#) students each _____

· Conduct a review session prior to each examination if requested _____

· Assist individual students either through regular office hours or by appointment for up to ____ hours/week _____

· Prepare, review and/or evaluate assignments _____

· Prepare, review, and/or evaluate examinations _____

· Participate in weekly / biweekly instructor meetings _____

· Attend (ungraded) classes in spoken _____  and written _____  English

· Other __________________________________________________________
_______________________________________________________________
_______________________________________________________________

If you anticipate being unable to perform your duties due to illness or injury, you are responsible for notifying your supervisor as soon as possible and attempting (if circumstances permit) to identify a suitable alternate.

Training

You are also encouraged to take part in and make use of any activities, services, and resources offered to graduate teaching assistants by the UNC Center for Teaching and Learning (CTL).  Two recommended bibliographic resources are the CTL publication Teaching at Carolina: a Handbook for Instructors (available at http://www.unc.edu/depts/ctl/tac.pdf) and Mastering the Art of Teaching, by UNC professor Joseph Lowman.

Required training activities include an orientation and training session presented by the CTL and held immediately prior to the semester in which you will be teaching or an equivalent training session.  Please plan to arrive for the semester early enough to attend.  If you have already attended the CTL program you do not need to attend again.  You will also participate in instructor-led orientation sessions at the beginning of the semester.  You are also expected to participate in other training activities the Department may organize, up to a maximum of six hours during the semester in which you are a TA.  If unavoidable scheduling conflicts prevent your attendance at any of these activities, an alternative training mechanism will be arranged.

Supervision and evaluation

Your will receive feedback on your performance from your supervising faculty member based on one or more observation sessions, a summary of the anonymous end-of-course evaluation ratings made by your students, and other appropriate indicators.  Your students’ comments on the Department evaluation forms are available to you.

Compensation

Compensation for carrying out the above duties and responsibilities, if this is a paid position, will consist of salary described in your letter of appointment, which also sets out the expected number of hours required by the position.  Depending upon the availability of funds, the Department may recommend that you receive tuition remission and/or an in-state tuition award if eligibility criteria are met.  You may be eligible for the supplemental UNC health insurance benefit if you earn at least $2,667 for the year.  If you meet all the eligibility criteria, the University will pay the premiums for you as an individual for the period August 15 through August 14 of that year, as long as your eligibility continues (i.e. you remain in student status, you are registered for the prescribed credit hours). Since this appointment is classified as part-time, temporary, it does not provide annual leave, sick leave, or other University personnel benefits.  If this is not a paid position you may wish to register for academic credit through EPID 257, Teaching Experience in Epidemiology.

Term of appointment

The starting and ending dates for this appointment are specified in the accompanying letter of appointment.  Eligibility to serve as a teaching assistant requires that you remain in good academic standing in your graduate program.  Continuing receipt of payment requires that you remain eligible for employment.  Tuition remission and the in-state tuition waiver, if available, require that you be employed for the entire semester.

Other requirements

You will be subject to University policies, including those related to sexual harassment, romantic involvements with students, racial harassment, and the Honor Code.  Instructor responsibilities in these areas are described in Teaching at Carolina: a Handbook for Instructors available from CTL.

Signatures


_______________________________________
__________


Teaching assistant
      Date


_______________________________________
__________


Faculty supervisor 
      Date


_______________________________________
__________


Student Services representative 
      Date


_______________________________________
__________


Fiscal Office representative 
      Date
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