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Friday, February 19, 1999

7:30 A.M.
Matt Garvin, Ahinee Amamoo, and Julie Cheh will arrive to set up/organize exhibitors.



Lisa Pullen, Seronda Jackson, and Renae France will arrive to set up poster sessions.

7:45 
Volunteer greeters arrive

Christie Vann and student volunteers for registration table arrive; Christie Vann, other OCE staff and student volunteers set up registration desk.

7:45-8:55
Volunteers greeters will greet early arrivals, mingle with attendees and speakers, and later usher attendees into Grumman auditorium by 8:45.


Greeters' responsibilities:

· Dean Small assigned to greet Dennis McBride.

· Lamont Bryant and Sonya Goode assigned to greet Dean Roper.

8:00
Registration desk opens (staffed by Christie Vann, other OCE staff, and student volunteers).

Continental Breakfast is served.

8:30 
Dr. Vic Schoenbach arrives with Dr. Stephen Thomas

8:50 
Volunteer greeters need to begin ushering attendees into Grumman Auditorium to get started on time (need Charlotte's bell).

8:55 
Matt Garvin will escort Dean Roper, Dennis McBride, Vic Schoenbach, and Stephen Thomas to the front row seats of Grumman Auditorium. 

9:00 

Program begins  

Lamont Bryant and Sonya Goode will introduce themselves, and they will begin the welcomes.

· Provide facts about the history of the caucus, the conference, and report this year's attendance, and where attendees/speakers came from. 

· Thank conference planning chairs and committee

· Introduce Dean Roper

**IMPORTANT TO KEEP TIME WITHIN 10 MINUTES**

9:10

Lamont and Sonya will provide a brief introduction for Dean Roper (30 sec.)

9:10-9:20
Dean Roper Welcome

9:20

Dean Roper will provide a brief introduction for Dennis McBride. (30 sec.)

9:20-9:25
Dennis McBride Welcome

9:25
Rashmi Agarwal will introduce herself, give thanks to Planning Committee; she will announce the minority web address 

9:30

Rashmi Agarwal will introduce Dr. Vic Schoenbach (30 sec.)

9:30
 Dr. Schoenbach will restate his name and introduce Matthew Garvin (as Co-Presider) and Dr. Stephen Thomas as keynote speaker  (30 sec.)

9:31-10:15
Dr. Stephen Thomas’ Keynote Address

10:15

Dr. Vic Schoenbach will lead a 15-minute Q/A session with Dr. Thomas and audience.

· 
Vic instructs attendees to approach microphones on each side of Grumman Auditorium.


Victor Schoenbach and Matt Garvin will need to:

· prepare some questions in advance to ask Dr. Thomas in case no one else asks questions.

10:30
Rashmi Agarwal will announce the poster sessions/break and remind participants to attend Con-current Session I at 10:45 a.m. Rashmi will read off sessions for Con-current Session I. Rashmi also will announce that lunch will be at noon and that a list of restaurants is available at registrastion desk for those not dining at the Friday Center. Rashmi also will remind everyone to return by 1:30 p.m. for the panel session: Educational approaches to raising resilient children from cultural perspectives. Also, remind everyone to fill out the evaluation form and drop off the form at the registrastion desk.

· Authors of posters have the option of being present to answer questions during the Poster Session.

· Exhibitors should be present at their exhibit table.

10:30-10:40
Poster Sessions and Morning Break

10:40
Lisa Pullen, Lamont Bryant, Matt Garvin, and other volunteer greeters will assist participants in finding rooms for Concurrent Sessions in order to start Concurrent Session I on time.  Concurrent Session Co-Presiders will be situated at the entrance of the Sessions.

10:45-12:00
Concurrent Session I

12:00-1:25
Lunch 

1:25
Felicia Solomon will escort Sohini Sengupta and the three panel members on stage of Grumman Auditorium

1:30
Sohini Sengupta introduces herself, Felicia Solomon (as Co-presider), and each Panel Speaker prior to their presentation (30 sec. for first introduction, 15 sec. for each subsequent introduction)


Panel Discussion begins

2:15

Sohini Sengupta will lead a 15-minute Q/A session with Panel and audience.

· Sohini instructs attendees to approach microphones on each side of Grumman Auditorium.


Sohini Sengupta and Felicia Solomon will need to:

· prepare some questions in advance to ask the Panel in case no one else asks questions.

2:30

Rashmi will announce the poster sessions/break and remind participants to attend Con-current Session II

at 3:00 pm. Rashmi will read off the sessions for Con-current Session II. Rashmi also will remind everyone 

to return to Grumman Auditorium at 4:15 for the Conference Wrap-Up. Also remind everyone to fill out the 

evaluation form and drop off the form at the registration desk. 

2:30-2:55
Poster Sessions and afternoon break

· Authors of posters have the option of being present to answer questions during the Poster Session.

· Exhibitors should be present at their exhibit table.

2:55
Lisa Pullen, Lamont Bryant, Matt Garvin, and other volunteer greeters will assist participants in finding rooms for Concurrent Session II in order to start Concurrent Session II on time. Concurrent Session Co-Presiders will be situated at the entrance of the Sessions.


Lamont reminds all exhibitors and poster presenters to take down their exhibits/posters by 4 pm.

3:00-4:15
Concurrent Session II 

4:15

Conference wrap-up and discussion led by Dean William Small

· Exhibitors and poster session presenters should take down displays by 4:00 pm. Materials left on tables at end of day will be discarded, if not claimed.

4:30

Rashmi will announce reception in the Atrium and thank attendees for coming to the conference (30 sec.)

4:30-6:00
Reception for Dean Small in the Atrium of the Friday Center



YEAH!!!!!! WE ARE DONE!!!!!
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